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Electrical Equipment Activities Template
	Activity No.
	Activity Description
	Inspection/Test Requirements
	Reference Documentation
	Method of Verification (see Legend)
	Demonstrated Evidence 
Report/Checklist
Reference No.

	
	
	Test or Inspection Performed
	Stage/ Frequency
	Code/Spec/ etc.
	Acceptance Criteria
	Construction Contractor 
	Site Construction Department
	Entity (EPMO)
	

	1.0
	Document review
	
	
	
	
	
	
	
	

	1.1
	
	Confirm documents:
· Design drawing 
· Method statement
· Material submittal
	Prior to Commencement
	Project Specific
	Project Specific
	
	
	
	

	2.0
	Material receiving inspection
	
	
	
	
	
	
	
	

	2.1
	
	Visual inspection for damage, deformity and correct size/type/rating/labeling
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	3.0
	Storage
	
	
	
	
	
	
	
	

	3.1
	
	Refer to method statement & manufacturer’s recommendation
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	4.0
	Pre-installation check sheet
	
	
	
	
	
	
	
	

	4.1
	
	Verify foundation / structural steel complete and certified
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	4.3
	
	Verify orientation of Duct runs/cable ways/ conduit in building complete and certified
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	
	
	Factory Acceptance Test completed
	Project Specific
	Project Specific
	Equipment Specific
	
	
	
	

	5.0
	Installation
	
	
	
	
	
	
	
	

	5.1
	
	Verify equipment alignment and level as per layout drawing
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.2
	
	Holding bolts tightened as per the spec
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.4
	
	Equipment nameplates correct
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.5
	
	Bus bar arrangements installed as per installation drawing
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.6
	
	Verify correct phase relationship throughout the bus bar
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.7
	
	Verify bus bar connections correct and torqued properly
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.8
	
	Verify connection to main electrical ground/ earth
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.9
	
	Sealed against weather, insects, etc.
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.10
	


	Circuit breakers movement / alignment satisfactory
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.11
	

	Visual Inspection for damages
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	5.12
	
	Fuse rating of voltage transformer correct
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	6.0
	Testing - Bus Bar
	
	
	
	
	
	
	
	

	6.1
	
	High voltage test 
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	6.2
	
	Insulation resistance test
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	7.0
	Testing - Circuit Breaker (if required)
	
	
	
	
	
	
	
	

	7.1
	
	Insulation resistance check
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	7.2
	
	High voltage test
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	7.3
	
	Mechanical interlock check
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	7.4
	
	Verify circuit breaker operates properly
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	7.5
	
	Operating coils rating
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	8.0
	Protective Relays & Metering
	
	
	
	
	
	
	
	

	8.1
	
	Verify relays perform intended function as per the spec
	Project Specific
	Project Specific
	Project Specific
	
	
	
	

	9.0
	Final Acceptance
	
	
	
	
	
	
	
	

	9.1
	
	All records signed off and closed

	Project Specific
	Project Specific
	Project Specific
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